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Facebook Page Management: Detailed Scope of Work
1. Content Creation and Management

Iv.

Content Calendar: Develop and maintain a content calendar to ensure consistent
and strategic posting.

Post Creation: Create engaging posts (text, images, videos) aligned with the Sarthi’s
projects. ;

Hashtags and Tags, Post Description: Hashtag and tag research and
implementation, as well as post description writing, are part of the page handling
work and are included without needing to charge separately for them.

Post Scheduling: Schedule posts at optimal times for maximum engagement on
Facebook.

2. Community Management

Engagement: Monitor and respond to comments and messages promptly on the
Facebook page.

Community Interaction: Engage with the audience through likes, replies, and
interactive posts on Facebook.

Moderation: Manage negative interactions and remove spam.

3. Analytics and Reporting

Performance Metrics: Track key metrics such as reach, engagement, and follower
growth on Facebook.

Reports: Provide monthly performance reports with insights and recommendations.
Track key metrics such as reach, engagement, and follower growth.

Strategy Refinement: Use data to refine strategies and improve results on Facebook.

4) Page Optimization: Page optimization tasks are part of the page handling work and are

Included without needing to charge separately for them.
Profile and Cover Photos: Ensure professional and brand-aligned visuals.
About Section: Optimize with relevant information and keywords.
Call-to-Action But ons: Set up and optimize for desired actions (e.g., Visit Website,
Contact Us).
SEO: Implement strategies to improve page visibility on Facebook search.
Regular Audits: Conduct audits to ensure ongoing optimization of the Facebook page.



5) Content Creation (IMAGE & Video)
v

v
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v
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Image Creation: Design and create images for posts.

Cost per Image: Rs ...../- (Specify the cost per image included in the package)

Video Creation: Cost per Video Production: ( inclusive of Script, Produce high-quality
video, editing, and post-production with required graphics)

a) Reel (up to 2 minutes): Rs [Cost for YouTube Shorts]/

b)Short Video (up to 3 minutes): Rs [Cost for short video]/-

c)Medium Video (3-5 min.): Rs [Cost for medium video]/-

d)Long Video (6 to 10 min.) : Rs [Cost for long video]/-

e)Thumbnail Creation: Design visually appealing thumbnails to increase click-through
rates. Cost per Attractive Thumbnail: Rs [Cost for attractive thumbnaill/-

6). Ad Management

v

Campaign Creation: Develop, launch, and manage Faceb ok ad campaigns.
Optimization: Continuously monitor and optimize ad periormance.

Reporting: Provide detailed reports on ad spend and results for Facebook ads.

The cost of the paid advertisements will be decided by Sarthi. Payment will be released
after the selected vendor submits the YouTube-generated invoice to Sarthi.

7) Video Shotting Charges: Rs.[ Cost per day ]
8). Create Banners and Flex:

Types of Banners by Material :

Wooden Banner (Wood-Frame or Full Wooden) :Rs. [ Rate as per Sq. Ft.]
Flex Banner (Normal / Star Flex) Rs. [ Rate as per Sq. Ft.]

Vinyl with Foam Board / Sunboard Rs. [ Rate as per Sq. Ft.]

Cloth Banner (Canvas or Satin Print) Rs. [ Rate as per Sq. Ft.]

Acrylic Boards (with Glow or without Rs [ Rate as per Sq. Ft.]
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You Tube Channel: - Scope of Work

1. Content Strategy: Develop and implement a comprehensive content strategy aligned with the

channe
l.

.

I's goals and target audience.
Title and Description Optimization: Optimize video titles and descriptions with
relevant keywords to improve search ability. (This service is included as part of
Content Creation and Management, without any additional charge)
Tagging and Metadata: Research and implement effective tags and metadata to i
improve video visibility. (This service is included as jart of Content Creation and
Management, without any additional charge)
Livestream Management: Organize and manage Livestream events, including setup,
moderation, and audience interaction. (Specify the cost per each service)



2. Channel Optimization
I.  Channel Design: Ensure branding consistency across the channel with professional
banner art, profile oicture, and channel layout.
Il.  Playlist Creation: Organize videos into playlists to improve channel navigation and
viewer retention.
.  SEO Optimization: Implement strategies to improve the channel's visibility in
YouTube search results and recommendations.
IV. Audience Interaction: Respond to comments, messages, and feedback promptly to
foster community engagement.
V. Monetization Strategy: Develop and implement a monetization strategy, including ad
revenue, sponsorships, and merchandise.
3. Analytics and Reporting
I. Performance Tracking: Monitor key metrics such as views, watch time, subscriber
growth, and audience demographics.
Il. Insights and Recommendations: Provide regular reports with insights and
recommendations for content optimization and audience growth.
ll. Strategy Refinement: Use data analysis to refine content strategy and improve overall
channel performance.
Promotion and Marketing
Paid Advertising: Develop and execute paid advertising campaigns on YouTube to promote channel

content.
The cost of the paid advertisements will be decided by Sarthi. Payment will be released after the selected

vendor submits the YouTube-generated invoice to Sarthi.

Content Creation for YouTub¢ Channel -
Video Production:
I.  Cost per Video Production: (inclusive of Script, Produce high-quality video, editing, and
post-production with required graphics)
. YouTube Shorts (up to 2 minutes): Rs [Cost for YouTube Shorts]/
. Short Video (up to 3 minutes): Rs [Cost for short video]/-
IV. Medium Video (3-5 min.): Rs [Cost for medium video]/-
V. Long Video (6 to 10 min.) : Rs [Cost for long video]/-
VI. Thumbnail Creation: Design visually appealing thumbnails to increase click-through
rates. Cost per Attractive Thumbnail: Rs [Cost for attractive thumbnail]/-
7) Video Shotting Charges: Rs.[ Cost per day ]
8). Create Banners and Flex:

Types of Banners by Material :

Wooden Banner (Wood-Frame or Full Wooden) :Rs. [ Rate as per 5q. Ft.]
Flex Banner (Normal / Star Flex) Rs. [ Rate as per Sq. Ft.]

Vinyl with Foam Board / Sunboard Rs. [ Rate as per Sq. Ft.]

Cloth Banner (Canvas or Satin Print) Rs. [ Rate as per Sq. Ft.]

Acrylic Boards (with Glow or without Rs. [ Rate as per 5q. Ft.]
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Instagram Page [scope of work]
1. Page handling: Rate [ per month ]
2. Paid Campaign Service Cost
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1. Facebook Page Management:

Request for Quotation (RFQ)

Social Media Management Services (Facebook, Instagram, YouTube)

Sr. No. | Service Component Description Rate (INR)
1. Monthly Page Management Including content calendar, post creation, | Rs.[] per image
scheduling, engagement, analytics,
reporting, and optimization
2. Cost per Image Design of engaging post images Rs. [] per image
3. Video Creation Script + Shoot + Edit Rs. [ ] per video
Reels (up to 2 mins)
4, Video Creation Script + Shoot + Edit Rs. [ ] per video
Short (up to 3 mins)
5. Video Creation Script + Shoot + Edit Rs. [] per video
Medium (3-5 mins)
6. Video Creation Script + Shoot + Edit Rs. [] per video
Long (6-10 mins)
7. Thumbnail Creation - Rs. [ ] per
thumbnail
8. Ad Management (Service Excludes ad spend, includes campaign Rs. [] per month
Charges Only) creation and optimization
9. Livestream Setup & Basic Livestream Rs. [] per event
Management (Single Camera, Basic Graphics)
Standard (2 Cameras, Branding, Better
Audio)
Advanced (Multi-cam, Live Switching, On-
screen Name Tags, Zoom Integration):
10. Video Shooting Charges - Rs. [] per day
11. Banner & Flex Printing Rates as per below per Sq. Ft.: [ 1 perSq. Ft.
e Wooden Banner (specify each)
e Flex Banner (Normal / Star)
e Vinyl with Foam/Sun board
e Cloth Banner (Canvas/Satin)
e Acrylic Board (Glow/Non-Glow)
Total Cost [T1] | Rs.[ ]
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2. YouTube Channel Management:

1. Channel Management Content strategy, optimization, audience | Rs. [] per month
engagement, analytics, and reporting
2. Video Production Design of engaging post images Rs. [] per video
Shorts (up to 2 mins)
3. Short Video (up to 3 mins) Script + Shoot + Edit Rs. [] per video
4, Medium Video (3-5 mins) Script + Shoot + Edit Rs. [] per video
5. Long Video (6-10 mins) Script + Shoot + Edit Rs. [] per video
6. Thumbnail Design - Rs. [] per
thumbnail
7. Livestream Setup & Basic Livestream Rs. [] per event
Management (Single Camera, Basic Graphics)
Standard (2 Cameras, Branding, Better
Audio)
Advanced (Multi-cam, Live Switching, On-
screen Name Tags, Zoom Integration):
8. Video Shooting Charges Rs. [1per day
9. Banner & Flex Printing (Same Rates as per below per Sq. Ft.: []1perSq. Ft.
as Facebook) e Wooden Banner (specify each)
e Flex Banner (Normal / Star)
e Vinyl with Foam/Sun board
e Cloth Banner (Canvas/Satin)
e Acrylic Board (Glow/Non-Glow)
10. Paid Campaign on YouTube Rs. [] per
Channel Service Charges if any campaign
Total Cost [T2] | Rs.[ ]
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3. Instagram Page Management:

1. Page Handling Monthly management — includes content, Rs. [] per month
posting, engagement, and optimization
2. Paid Campaign Setup & Service fee only; ad budget separate) Rs. [] per
Management campaign
Total Cost [T3] | Rs.[ ]
Note:
1. Quotation will be finalized as lowest vendor with total costing of all 03 items.
2. Total Quotation cost = T1+ T2+T3
3. Incomplete submission will be treated as cancelled.
4. Vendor should submit all-inclusive rates for all items mentioned herewith.
5. Any illegal or wrong submission will not be entertained means treated to be cancelled.
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